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Integrated Study Information System
% oAug 25,2021 10:02am. & Radim

Integrated Study Information System of Prague University of Economics and Business allows the academic community, university staff and
public to access a wide range of information. Many people have devoted much of their time and effort to help implement the system at the
university. Therefore, we will truly appreciate if you direct any problems you encounter or comments you may have to the university system

administrators. This way we will be able to help you or complement the information system with any relevant features. We recommend that
you contact us on our e-mail address Contact address.

- Measure of Rector — Regime measure in VSE interior valid from July 1 until further notice

- Log in to the Personal administration of InSIS First log in to InSIS instructions = System integrators

Admission procedure

+ E-application form to study at V3E + Admission procedure results + Pre-enrollment confirmation for application to study at VSE
» Course application - Application to U3V

Information about VSE

+ Persons at VSE = Validity verification of identification cards « Departments « Thematic search « Types of ID cards in use
» Public document server

Study information

- Academic year schedule - Study plans - Course catalogue - Electronic study materials - Final theses at VSE - Timetables

Science and research information

» Projects - Publications

About the information system

= InSIS documentation -+ Statistics of using InSIS « Are you thinking of implementing a study information system at your university?




Integrated Study Information System AUsername and Password (given by a
; coordinator) d be careful for structure of
o o et password (numbers, small or capital
o 1 i 1 s Sy S, o e 1 st e 143 e o e letters)

=5 upper case and low case letters. At the same time you can select after which period of inactivity t logs you out.

6 If you fail to log in or do not know the above mentioned information, please contact the system integrator.

@ You have been successfully logged out. N

AUsernamed without® @v s e . c z 0

User name:  |walmoo
Password:

Log in

Log out after 1 day of inactivity (change).

Tip: A common problem is the Caps Lock key switched on/off or the keyboard set to a different language.
Forgot your password rd reset available here.

See application First log in to InSIS instructions to view more details about log in.

o Back to Main page of the information system




PERSONALADMINISTRATION

Personal administration

Welcome to the Personal administration section of the Integrated Study Information System.

e

- Measure of Rector — Regime measure in V3E interior valid from July 1 until further notice

—

—

Course catalogue
Persons at VSE
Depanments
Timetables

Study plans

Student's portal

Course Attainment Evaluation
Student enrollment statistics
Course evaluation by students
Study application form

o Tests and examinations
o Electronic study materials

Search

Biographical information
Scheduled conferences
Creation of C¥s
Matching of publications
Grant opporunities

Open all

Document server

Borrowings from the university library
Discussion platforms

Mail box

Document storage

e3unveys

Contact centre

Room reservation

Projects of Internal Development Competition
My Elections

Information system administration

s o

Statistics of using InSI3
My operations

Licence information
InSIS documentation
System intearators

List of games and statistics
Caterpillar

1Q Solitaire

Stone Eater

Adjustment of the information system

User seftings

Porlets in InSIS

Administration of My favourites menu
Configure transfer of events to Office 365
Change photo

0 Access conlrol system

o ldentity cards administration
o Accounts administration section
o University e-mail delive

o Types of ID cards in use

Change identity
Password change
My operations

Log out

Delegates setup

Protection of personal data

o Personal data check
o Approvals by user
o Personal data check statistics

Study Department

International Office

Admission procedure

Study reqgister

Remove documents from repository

Administration of paired devices

Administration of mobile applications authorizations
About app

Gooale Play

ApD Store [~}

o CVfor accreditation

From left to righ
A Back

A Personal Administration




PERSONALDATA CHECK @ z===

o Personal data check statistics

Personal administration

AP rote Ctl O n Of p e rSO n al d ata Welcome to the Personal administration section of the Integrated Study Information System.

9 - Measure of Rector — Regime measure in VSE interior valid from July 1
un il furthe ice

Aln case of change C inform

Search

your study coordinator -

Course catalogue

g ; P t VSE

Immediately
Timetables
Study plans

— Protection of personal data

O Personal data check
O ADETOY =

PHTUVESOY U=t
O Personal data check statistics

Your personal information for the period of 2021/2022 has not yet been confirmed.
If your personal information is correct, please click on the "Confirm" button.

<1 confirm that the above given information is correct >



PASSWORD

o Change identity
——— 0 Password change

o My operations
o Logout
o Deleqgates set-up
—» o Security data for password restoration
o Setting of authentication using one-time passwords

Adefault password X regular password

AC PASSWORD CHANGE

ACheckthe password requisites

Aexpiration time: every 2 years

ALost password
AADVICE: sesecurity question

Alost password C answerthe security question

Aif not C contact your system integrator

(OTP)

e Your password expires in less than 14 days. Change your password here.

Password requisites

Minimum length of password is 12 characters.

Minimum number of small letters is 1.

Minimum number of capital letters is 1.

Minimum number of letters is 1.

Minimum number of non-letter characters is 1.

Maximum number of consecutive identical characters is 3.
Password must be very strong.

The alternative to meeting the required minimum of digits, letters, etc. is a password
containing at least 30 characters, including no fewer than 5 various characters.
Mumber of old passwords that the new password must be different from is &.
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o

Minimum number of changes compared to old password is 5.

Diacritics is prohibited (only ASCI characters are allowed).


https://insis.vse.cz/dok/integratori.pl?lang=en

Vg E ST UDMBALT@&e.cz)

Apassword change is verified C you can accessyour university e-mail

ATwo ways:
A1) InSIS8 Office365 link

A?2) 0365.vse.czd accessiblefrom any device to log in: username@vse.cz + password (the
same as to hSI9

'D\ 03b5.Vse.CZ

Integrated Study Information System

ALg 25, 2021 1125 am. B Radim

PrRAGUE

Logged in: Marek Walica 0 documents 0tasks
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AUseful links :

ASet up your Office 365 mailbox in Outlook

Alnstalling Office 365

ALog-in to Office 365



https://ci.vse.cz/english/services/e-mail/configuration-of-mail-clients/#div2.1
https://ci.vse.cz/english/services/office365/installing-office-from-o365/
https://ci.vse.cz/english/services/office365/login-to-office-365/

STUDENTOS PO

——o> Student’s portal
Course Attainment Evaluation
Student enroliment statistics
Course evaluation by students
Study application form
Overview of financing

00 00 0




INSISC St u d ePartal&sMy College

Student's portal

Study — FMV C-ME-MP-2RS pres [term 4, E], study period — §§ 202042021 - FMV

Map of my study

subheader. If you have more than one study
od use the grey bullet in the first column Choose to switch between them in the portal applications. When entering the
Student's portal you are working with the active study (green bullet).

Choose Faculty Study Progress of study Register for examinations Registration/Enrollment Extra-sem. courses Final thesis

International Economic Relations & -
International Politics and Diploma »

@ FMV Development Studies PIOMAEY enrolled ' “ A uJ
full-time
International Economic Relations i

0 FMY  International Studies - Diplomacy term duly completed (1) EJ
fultime

Support of the selected study

Application on support of the selected 5

year departmen

)

Study Accommodation
financing benefit

tion of a curren

g BB 4

Bank Learning Checkli Evaluation
exchange ount  Agreement E
programme number for (Study
application dy plan

placements  abroad)

Student card

irectly bonded to th lected study may be relevant for it though.

photo




INSISC St u d eartal&sMy College

Student's portal
Study — FMV C-ME-MP-2RS pres [term 4, E], study period — 55 202002021 - FMV

E-study record My schoolmates Study details Map of my study
Course e-plans List of topics Coursework submissions Plan progress check My lectures sheet
My favourite courses

The table shows the studies commenced or completed at this university and the application icons relevant to the studies. The study and
the study period you are working with at the moment can be found in the page subheader If you have more than one study or study period
use the grey bullet in the first column Choose to switch between them in the portal applications. When entering the Student's portal you
are working with the active study (green bullet).

Choose Faculty Study Progress of study Register for examinations Registration/Enrollment Extra-sem. courses Final thesis
International Economic Relations

International Politics and Diplomacy - %‘ Vg .
@ FIv Development Studies enrolled f - Iil

full-time
International Economic Relations

6 International Studies - Diplomacy term duly completed (1)
full-time

Support of the selected study

Application on support of the selected study.

Personal Academic Academic Contact Contact i Document J Course
timetable  calendar year depatments centre 3 starage evaluation

(weeks  schedule by
overview students




INSISC St u d eartal&sMy College C Contact centre / Print documents / Document storage

Contact centre Print electronically sealed documents

My queries Searching for solution Use the following icons to print study documents with electronic seal. Click on any icon to create a document that will be later supplied
with electronic seal and within an hour will appear in the Document storage application.

Use this part of application to search for solution of your issue using a knowledge database, eventually, submit a query to some contact

centre using prepared forms.
< e

Search in a knowledge database P ri n t
. . . Study Study Study Study Study
Enter a key word of an issue which you need to solve to a search box. FAQ are found in this application. Dn ac confirmation  confirmation roarecs roress oven

Submit a sample for search: ‘ | search | dﬂﬂumﬂnts form form (in confirmation conﬁrma_tion
centre - Engishl  fm  fomin

English

Forms are for lucidity divided into folders. Use navigation under this text to go back to a superior folder.

Print documents

@ IE @ @ Use the following icons to print study documents.
General application/que The approval of a compulsary course Request to write a thesis on different Requestto recognize a course
before the study abroad department studied outside VSE

Study Study Study Study Print Print the Print the
@ @ @ @ confirmation confirmation  progress progress  enrollment  Reguest  application
Request to bypass prerequisite Confirmation of completion of the Request to add credit vouchers Submit a proof of previous education form form (in confirmation confirmation sheet form to the  for social
study plan for final/comprehensive Engl\sh} form form in Stud) benefit

exam English department

Forms

Document storage

In this application you can work with documents in the document storage. Use the following navigation menu as a basic signpost to
individual folders of documents.

Admission procedure Study

Documents

The table displays available documents. If you are authorized enough, click on icon of the file to start its downloading.

Documents marked as confirmed require you to confirm reception the first time you download them.

DDCU m ent Application: |—— no restrictions -- v| | Restrict
Storage Display: () Application ID () Note (g Created () Created by

Document File Esignature Note Size Download Confirmed Displayed Created Created by

™
Motification of admission procedure results  prijimacky_oznameni_53371 59 kiB not 01/03/2021 21:49  27/06/2019 156:24 H. TatouSkova
Key (click to show/hide)

O Back to Student portal
O Back to Personal administration




COURSEREGISTRATION

Which programme
are you enrolled in

When it is close to exam period,
you can register for the given date and time
and then check it. Usually, lecturers let you

o - know once it is possible.
INSISC St u d ePartal&sMy College

Student's portal

Study — FMV G-ME-MP-2RS pres [term 5, E]. study period — WS 2021/2022 - FMV

My College E-study record My schoolmates Study details
Course e-plans List of topics Coursework submissions Plan progress check
My favourite courses

The table shows the studies commenced or completed at this university and the application icons relevant to thg/tudies. The study and
the study period you are working with at the moment can be found in the page subheader. If you have more thggfone study or study period
use the grey bullet in the first column Choose to switch between them in the portal applications. When enteryfj the Student's portal you are
working with the active study (green bullet).

Choose Faculty Study Progress of study Register for examinations Registration/Enrolilment Extra-sem. courses Final thesis
International Economic Relations . . -
International Politics and Diplomacy - ‘. v @ D
e S Development Studies =eles / .
full-time

International Economic Relations
International Studies - Diplomacy term duly completed (1)
full-time

Course registration Extra-semestrial courses i
courses taught intensively
several days in a row



Registration/Enrollment

REGISTRATIONO 3 STEPS 43

A1) Pre-registration
A2) Automated registration
A3) Enrolment



1) PREREGISTRATION

AJunezAugust for Winter Semester
AJanuaryfor Summer Semester
Acollection of demand for courses

Ayou can freely add and remove courses during this period

Course: \ Search ] Select courses from all faculties Then select a specific course to register into and add it with the corresponding button.

Courses in group oP

Displayed are only courses available in the academic period. Select the courses you wish to add and click on the Add selected courses

Groups of courses according to study plan button

You can add courses through groups of courses in study plan el iCoda Fac. [ Com. ' [Crd.
1FU251 Accounting | FFU ExmE 6

Abbreviation Name Category Choose :._ 22F300 sis Semina T Bz | E
cTVS2 Télesna vychova - volitelné

oJP Jazykovy predmét povinny

oP Oborové povinny piedmét

oSZ Predméty statni zavérecné zkousky
oV Oborové volit. pfedmét |

oV2 Oborové volit. predmét 1.

| 5EN153 Basic Macroeconomics NF  ExmE 4

| Add selected courses | | Back to Sslect groups




1) PREREGISTRATION

Achoose timetable for each lecture and seminar
Agreen dot C pre-registration is correct

Shaclonmy use s appicaton 10 express (hee rogaraments concomag 1he courses (hay sonad up o1 M Me scacame perod
IROMNON BLOUE events 19 DIOgIeNs o T Othwr faculiay and [Inks 30 more Infoemelion 160 i

@ Daclee Linstatiies

Sheet for WS 2019/2020

Sel Suate Code Course 3 i msiak Entered on
: RIS Acaasting ) o 1SO20M 1G0T 45

SENTSS  HasiC Mecrosconomics : e 1L1L S8 205 1OUG2019 160622

2A251  Conch o Fomeguss 3 (AD) o 1S0A20MN 160903

2MOPS2 D aesnusss n gotuslacd copeorsmon| —ne > ."'_l",“ . v ,' 15082001807 12

IMONS?  Inkarrasional P Oporlions UL A NUDER SR EMTUME. SN0 00

45TEDY  Slishes ‘ - - Sa | 2 \' SRR S 082010 16 06 53
Ramovs fhe selectod coures

Koy ‘ oqunod @ aloctve o U




Achoose timetable for each lecture and seminar

Aavoid time clashes

AC bearin mind: it takes 30-40 minsto getfromgi Hk ov t o cdmpibes?

Course timetable

The fodowng Sable shows e HTML seenew of the seocted Imelatie. Select the Culpul in POF opbion 1o cblae o perty
08:16-09.00 09151000 1D.00-10:45 11001148 1M4S12200 12451330  13:30-1496 14301616 1515-16:00 16:1547:00 17:00-97:45

ASTE01 Sidisics
0O Sercuch

Uness onermse staed in e note, lessons take place in e campus 2oy

Select timetable item - Accounting I. (1FU251)
The table below shows all days and times of the timetable items offered for the course. Selected item is in bold. Click on the Save button to

confirm your choice

Sel. Day Time Type Frequency Room Capacity Teacher Note
Tuesday 1430-1600 Lecture Everyweek SB240 87/110 doc Ing_Marcela Zarybnicks Zérova CSc V

Day Time Type Frequency Room Capacity Teacher Note

Ing_Manana Peprnickova Ph D

Thursday 18:00-19:30 Seminar Every week RB435 925
Ing. Jan Switlik, Ph.D

Friday 09:15-10.45 Seminar Everyweek RB 112 2525

Tuesday 18:00-19:30 Seminar Everyweek RB435 2330 Ino.Mariana Pepmickovd Ph.D. v

Save |

Back to Work with courses
e
Back to Personal administration

Mn st



INSISC St u d eartal&&sMy College C Personaltimetable

Classroom SB = Old Building
Course code NB = New Building
Course name RB= Ra puilding

IB= | t Building §
=eclLirer M= Ji HnZampugst o




